
City of Leeds 
Department of Inspections 

1040 Park Drive 
Leeds, AL 35094-1896 
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Fax: 205-699-6558 
 www.leedsalabama.gov 

  
Building & Sign  

Permit Application
The following instructions are provided on how to submit an application to obtain a building or manufactured 
home permit.  
  
NO Permit will be considered until all documentation is provided to the City of Leeds. 
  
Documentation that you will need to submit: 
  
 1)   Current City of Leeds Business License. 
  
 2)   Proof of State of Alabama Home Builders License ( Residential jobs valued over $50,000 ) or General Contractors  
        License ( Commercial or Residential jobs valued over $50,000) or Limited License (For jobs valued between 
        $10,000-$50,000). 
  
 3)   Copies of Original plans for New Construction: 
  
  Residential - 2 Full Size Copies 
  Commercial - 3 Full Size Copies 
  
 4)   Health Department Permit ( if utilizing Septic System ) or Environment Impact ( Sanitary Sewer ). 
  
 5)   Plot Plan (can be hand drawn using straight edge and exact measurements) depicting the location of the proposed 
        structure in relation to property boundaries and/or nearby structures. Please indicate approximate distances. A 
        registered land surveyor should prepare this document if new construction.  
  
 6)   Erosion/Land Disturbance Permit with submitted plan. 
  
 7)   If the building is located in a flood plain, an Elevation Certificate is required before a CO is issued. 
  
 8)   A list of all subcontractors a minimum of two weeks before CO being issued.  
  
 9)   For Sign Permits, a depiction of the sign with dimensions must be submitted. 
  
 10) For storage buildings, a drawing of the building with dimensions must be submitted.  
  
  
Please note: 
  
 *  24-48 hours are required for most plan reviews 
 *  The City of Leeds currently utilizes the 2006 International Building Codes 
 *  It is the responsibility of the Permit purchaser to request all inspections 
 *  No Certificate of Occupancy will be issued until ALL inspections are approved and a list of ALL sub contractors 
     have been submitted and verified. 
  
 



Lot Number 

Property Owner Information
Phone NumberName

Address State Zip CodeCity

Email 

Property Information   (if name and address are same as owner write-in Same as Above)

Address City State Zip Code

Zoning Subdivision

Building Permit Number

Contractor Information
Name

Master Plumber Master Electrician Master HVAC

Homebuilder General Contractor Limited License

Zip CodeStateCityAddress

Email Phone Number

Leeds Business Li cense #State Certificate Number

Tax Parcel ID

Type of Construction: New

FloodPlain: Yes NoElevation Cert #

Residential:

Commercial (Required for Sign Permit):

# of Stories: Total # Rooms# Bedrooms # Bathrooms

Sq Ft - Non Living Area:

Total Building Sq Ft:

Sq Ft Living Area:

Sewage Disposal Method: Septic

Sewer

Health Dept Permit #

Impact Permit #

Erosion & Sedimentation Control Permit #

Description of Work:

Existing Other:Addition Mobile

City of Leeds 
Department of Inspections 

1040 Park Drive 
Leeds, AL 35094-1896 
Phone: 205-699-2585 

Fax: 205-699-6558 
  

Building & Sign  
Permit Application

Flood Zone

County Where Property is Located:

Type of Permit Application 
 

Permanent Sign

Building Permit



Value of Work Being Performed

Permit Fee is 1% of value of work being performed with a minimum of $30.00.

Total Fee 

Signed

Permit Number

Date

I hereby Certify that I have read this application and all information contained herein is true and correct; that I agree to comply with all 
City of Leeds ordinances and state of Alabama Laws regulating building construction; that I am the owner or authorized as the owners 
agent for herein work described; and that the total contract amount or valuation above is true and correct. 

 This permit is conditional with compliance of all local, State and Federal Laws. It is the responsibility of the building owner/contractor/ 
 designer or architect to insure code compliance. 
 Void if work not commenced within 6 months of date of application.

Print Name

Plans Review Fee Erosion Permit

Approved By:

THIS AREA FOR MUNICIPAL USE ONLY

Reviewed By:
Notes:  
______________________________________________________ 
  
______________________________________________________ 
  
______________________________________________________



License # Type of Work Contractors Address Phone #
AC/Heating

Alarm System

Appliance Installation

Architect/Draftsman

Blind Installation

Brick, Block, Masonry

Cabinets

Carpenter

Carpet Installation

Ceiling/Acoustical

Clean-up

Concrete Finisher(s)

Concrete Walls

DRI-VIT

Electrical Work

Elevators/Shafts

Exterminator

Fencing- all types

Fire Place Installation

Flooring - all types

Footings

Framer

Garage Doors

Glass/Glazing

Grading/Excavating

Gutters

Insulation/Weatherstrip

Interior Decorator

Landscaping

Metal Shielding

Metal Walls/Panels

Mirrors

Ornamental Iron

Painting

Paving

Plumbing/Gas

Precast/Roof Decks

Roofing/Siding

Septic Tank

Sheet Metal

Sheet Rock/Finishing

Sheet Rock/Hanging

Siding

Sprinkler System

Steel Placing & Erection

Steel Post

Surveyor

Swimming Pool

Termite

Trim Carpenter

Tile/Marble



License # Type of Work Contractors Address Phone #

Vacuum System

Wallpaper

Window Installation

Water Proofing

Other

Material Supplies Delivered 
List the following:

Acoustic Ceiling
Appliance (all types)

Brick
Cabinets

Carpet
Concrete Blocks

Concrete
Decking Lumber

Doors
DRI-VIT

Dumpsters(Construction)
Fireplaces
Floor Tile
Gas Logs
Gravels

Insulation
Landscaping Materials

Light Fixtures
Marble
Mirrors

Mortar Mix (Cement)
Port-o-let Toilet Facility

Roofing Materials
Sand

Sheet Metal(Siding/Deck)
Sheetrock
Sod(Grass)

Steel(posts, columns, etc)
Stone

Topsoil-Fill Dirt
Trim Lumber

Tub & Shower Enclosures
Tubs & Showers

Vinyl Siding
Windows

DateSignature

Name of Company

I HEREBY CERTIFY: that I have read this sub-contractors list and that all information herein is true and correct; that I agree to comply with all 
City ordinances; that I am the owner or authorized person to act as the owner's agent. 


City of Leeds
Department of Inspections
1040 Park Drive
Leeds, AL 35094-1896
Phone: 205-699-2585
Fax: 205-699-6558
 www.leedsalabama.gov
 
Building & Sign 
Permit Application
The following instructions are provided on how to submit an application to obtain a building or manufactured
home permit. 
 
NO Permit will be considered until all documentation is provided to the City of Leeds.
 
Documentation that you will need to submit:
 
         1)   Current City of Leeds Business License.
 
         2)   Proof of State of Alabama Home Builders License ( Residential jobs valued over $50,000 ) or General Contractors 
                License ( Commercial or Residential jobs valued over $50,000) or Limited License (For jobs valued between
                $10,000-$50,000).
 
         3)   Copies of Original plans for New Construction:
 
                  Residential - 2 Full Size Copies
                  Commercial - 3 Full Size Copies
 
         4)   Health Department Permit ( if utilizing Septic System ) or Environment Impact ( Sanitary Sewer ).
 
         5)   Plot Plan (can be hand drawn using straight edge and exact measurements) depicting the location of the proposed
                structure in relation to property boundaries and/or nearby structures. Please indicate approximate distances. A
                registered land surveyor should prepare this document if new construction. 
 
         6)   Erosion/Land Disturbance Permit with submitted plan.
 
         7)   If the building is located in a flood plain, an Elevation Certificate is required before a CO is issued.
 
         8)   A list of all subcontractors a minimum of two weeks before CO being issued. 
 
         9)   For Sign Permits, a depiction of the sign with dimensions must be submitted.
 
         10) For storage buildings, a drawing of the building with dimensions must be submitted. 
 
 
Please note:
 
         *  24-48 hours are required for most plan reviews
         *  The City of Leeds currently utilizes the 2006 International Building Codes
         *  It is the responsibility of the Permit purchaser to request all inspections
         *  No Certificate of Occupancy will be issued until ALL inspections are approved and a list of ALL sub contractors
             have been submitted and verified.
 
 
Property Owner Information
Property Information   (if name and address are same as owner write-in Same as Above)
Contractor Information
Type of Construction:
FloodPlain: 
Residential:
Commercial (Required for Sign Permit):
Sewage Disposal Method:
City of Leeds
Department of Inspections
1040 Park Drive
Leeds, AL 35094-1896
Phone: 205-699-2585
Fax: 205-699-6558
 
Building & Sign 
Permit Application
Type of Permit Application
 
Permit Fee is 1% of value of work being performed with a minimum of $30.00.
I hereby Certify that I have read this application and all information contained herein is true and correct; that I agree to comply with all
City of Leeds ordinances and state of Alabama Laws regulating building construction; that I am the owner or authorized as the owners
agent for herein work described; and that the total contract amount or valuation above is true and correct. 
 This permit is conditional with compliance of all local, State and Federal Laws. It is the responsibility of the building owner/contractor/
 designer or architect to insure code compliance.
 Void if work not commenced within 6 months of date of application.
THIS AREA FOR MUNICIPAL USE ONLY
Notes: 
______________________________________________________
 
______________________________________________________
 
______________________________________________________
License #	
Type of Work
Contractors	
Address
Phone #
AC/Heating
Alarm System
Appliance Installation
Architect/Draftsman
Blind Installation
Brick, Block, Masonry
Cabinets
Carpenter
Carpet Installation
Ceiling/Acoustical
Clean-up
Concrete Finisher(s)
Concrete Walls
DRI-VIT
Electrical Work
Elevators/Shafts
Exterminator
Fencing- all types
Fire Place Installation
Flooring - all types
Footings
Framer
Garage Doors
Glass/Glazing
Grading/Excavating
Gutters
Insulation/Weatherstrip
Interior Decorator
Landscaping
Metal Shielding
Metal Walls/Panels
Mirrors
Ornamental Iron
Painting
Paving
Plumbing/Gas
Precast/Roof Decks
Roofing/Siding
Septic Tank
Sheet Metal
Sheet Rock/Finishing
Sheet Rock/Hanging
Siding
Sprinkler System
Steel Placing & Erection
Steel Post
Surveyor
Swimming Pool
Termite
Trim Carpenter
Tile/Marble
License #	
Type of Work
Contractors	
Address
Phone #
Vacuum System
Wallpaper
Window Installation
Water Proofing
Other
Material Supplies Delivered List the following:
Acoustic Ceiling
Appliance (all types)
Brick
Cabinets
Carpet
Concrete Blocks
Concrete
Decking Lumber
Doors
DRI-VIT
Dumpsters(Construction)
Fireplaces
Floor Tile
Gas Logs
Gravels
Insulation
Landscaping Materials
Light Fixtures
Marble
Mirrors
Mortar Mix (Cement)
Port-o-let Toilet Facility
Roofing Materials
Sand
Sheet Metal(Siding/Deck)
Sheetrock
Sod(Grass)
Steel(posts, columns, etc)
Stone
Topsoil-Fill Dirt
Trim Lumber
Tub & Shower Enclosures
Tubs & Showers
Vinyl Siding
Windows
I HEREBY CERTIFY: that I have read this sub-contractors list and that all information herein is true and correct; that I agree to comply with all City ordinances; that I am the owner or authorized person to act as the owner's agent. 
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